MPI D/FW Chapter & Hotel Association Golf Classic 
Job Descriptions and sign in positions for volunteers
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The Pre-Event Committee is working to fill all volunteer positions to ensure a successful tournament. We have two golf courses to fill at Trophy Club which include the Hogan and Whitworth. When you are committing to a volunteer position below, they also show which course you will be working. Please review the openings and email your preferences to Jeff Finkel with Yellow Cab/GO Yellow Checker Shuttle at jeff@dallasyellowcab.com. We are going to try and meet everyone’s requested time slots, but ask you provide us with at least a first and second choice. If you are signing up some of your staff, please make sure we have their name, address and cell number. 
Course Setter assist allied and hole sponsors to get to assigned hole, and get supplies out their as well. *Need list of hole assignments and map of course.

*ALL SPONSORS OR ALLIEDS MUST BE SET UP AND READY TO GO ON THEIR HOLE BY 9:45.  NO EXCEPTIONS
	Time
	Name
	Email 
	Cell Phone

	7:30-9:30
	 (Hogan)
	
	

	7:30-9:30
	 (Hogan)
	
	

	7:30-9:30
	 (Whitworth)
	
	

	7:30-9:30
	 (Whitworth)
	
	


Set up & Registration- 
Registration set up, Player check in, raffle ticket sales, and general questions answered. 
	Time
	Name
	Email 
	Cell Phone

	7:00 – 10:00
	 (Sales)
	
	

	7:00 – 10:00
	(Check-in)
	
	

	7:00 – 10:00
	 (Sales)
	
	

	7:00 – 10:00
	 (Check-in)
	
	

	7:00 – 10:00
	 (Cooler Handler)
	
	

	7:00 – 10:00
	(Sales)
	
	

	7:00 – 10:00 
	 (Sales-Assistant)
	
	

	7:00 – 10:00
	(Sales- Assistant)
	
	

	7:00 – 10:00
	(ALL)
	
	

	7:00 – 10:00
	 (Cooler Handler)
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VIP Service: assist in keeping the line moving, answering questions about pricing, point out where services are located, give them coffee, food, etc. 

	Time
	Name
	Email 
	Cell Phone

	8:00 – 10:00
	
	
	

	8:00 – 10:00
	
	
	

	8:00 – 10:00
	
	
	

	8:00 – 10:00
	
	
	


Volunteer Cart Driver – assist with refill of beverage stations and carts, getting allied and volunteers out to course, providing restroom breaks for volunteers on course and other duties. 2 carts, 2 persons per cart- 1 cart per course. 

*1-5 shift MUST PICK UP ALL SIGNS LEFT ON THE COURSE AND BRING THEM BACK TO THE CLUB
	Time
	Name
	Email 
	Cell Phone

	9:00 -1:00
	(Hogan)
	
	

	9:00 -1:00
	 (Whitworth)
	
	

	9:00 -1:00
	(Hogan)
	
	

	9:00 -1:00
	 (Whitworth)
	
	

	1:00 – 5:00
	 (Hogan)
	
	

	1:00 – 5:00
	 (Whitworth)
	
	

	1:00 – 5:00


	 (Hogan)
	
	

	1:00 – 5:00
	(Whitworth)
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Putting Contest- To facilitate the putting contest and watch pace of play from putting green to first tee.
	Time
	Name
	Email 
	Cell Phone

	8:00-9:45
	
	
	


Closest to Pin- supervises to ensure success. Assist club staff with organizing players on green. *Need job description.
	Time
	Name
	Email 
	Cell Phone

	9:45 – 1:45
	(Hogan #5)
	
	

	9:45 – 1:45
	 (Whitworth #4)
	
	

	1:45 – 5:30
	 (Hogan #12)
	
	

	1:45 – 5:30
	 (Whitworth #12)
	
	


Hole in one witness 2 shifts observe teams and players to validate if a hole in one happens.
	Time
	Name
	Email 
	Cell Phone

	9:45 – 1:45
	 (Whitworth #17)
	
	

	9:45 – 1:45
	 (Whitworth #17)
	
	

	9:45 – 1:45
	 (Hogan #8)
	
	

	9:45 – 1:45
	 (Hogan #8)
	
	

	1:45 – 5:30
	 (Whitworth #17)
	
	

	1:45 – 5:30
	 (Whitworth #17)
	
	

	1:45 – 5:30
	 (Hogan #8)
	
	

	1:45 – 5:30
	 (Hogan #8)
	
	


Reception Registration/Sales- 
Registration set up, guest check in, raffle ticket sales, and general questions answered. 

	Time
	Name
	Email 
	Cell Phone

	3:30-5:00pm
	
	
	

	3:30-5:00pm
	
	
	

	3:30-5:00pm
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VOLUNTEER DETAILS:
*All volunteers will be provided a sponsor t-shirt to wear to help identify them to the golf participants.  When you arrive, please check-in at the volunteer check-in desk and speak with Amy Harris- Volunteer Coordinator.  Amy will get you a t-shirt, tell you where you can change, explain your duties during the tournament and answer any questions you may have.  

*All volunteers are asked to where either black, white or khaki skirts, shorts or pants (no jeans).

*All Volunteers should plan to arrive at least 30 minutes prior to their shift (Check-in, change shirts, get to assigned location, etc)

*Please bring a cell phone.  We will be operating off cell phones the entire day. 

*If you are unable to make it, you will be responsible for filling your volunteer position.  We are relying on all volunteers to achieve success. If you are unable to fill the position we need to have at minimum 3 hours notice, please contact Brooke Dieterlen at 214-499-4684.

*Directions to Trophy Club- Country Club: 500 Trophy Club Drive, Trophy Club, TX  76262
From 35E South, Tollway (headed South), 75 South:

Take any of the above to TX-183 West toward Irving (TX-114)/DFW Airport

Take Right onto TX-114 West toward Grapevine/DFW Airport North Entry

Take the Trophy Club Dr/Westlake Parkway exit onto HWY 114

Turn Right on Trophy Club Dr,- Turn Right into Club Parking lot 

