EVENT SUBMISSION FOR MPI D/FW CHAPTER WEBSITE
Please fill out this form OR cut and paste these questions into an email.


Tips: 

· Early event posting on the website will encourage attendance and interest. It will also allow the Communications Committee to set up a proper schedule for inclusion in e-communications, mailings and the magazine. It will also allow our Subscriber Members to make appropriate travel arrangements to be included in our Chapter events.

· To tout an event, a speaker or program director will often have their own write-up available. Use this whenever possible to give the best marketing “spin” for your event.

Title/Event Name:

Date:

Agenda/Times:

Location Name:

Location Address:

Location Main Phone:

Parking Information:

Program Name:

Program Description (full description):

Program Description (short description-often used as a “teaser” in e-communications such as e-news):

Speaker Name:

Speaker Bio:

Workshop Description:

Workshop Time Frame:

Will there be any PowerPoint presentations or hand-outs available on the website BEFORE the event or AFTER the event? If so, please attach and specify when these can be posted to the website.
Fees (note only if different than a usual chapter event):

Sponsor (Sponsorship Committee usually provides this):

Chapter Charity for the Event (Chapter Charities Committee usually provides this):

Registration Information (answer only if there is something unusual for registration regarding this event):

Send completed form or email containing information to website@mpidfw.org.  

Send questions to website@mpidfw.org or 972-941-5848.
